Multiple Admissions Positions

 Randolph College seeks experienced candidates with exemplary relationship-building skills to join its Admissions staff. Positions involve planning, managing and executing student recruitment strategies within a designated territory; extensive national travel, telecounseling, and e-communications; application generation and review; participation in on and off campus recruitment events representing Randolph College to the public; and collaborative work with the College community. Strong candidates will be detail and goal oriented, independent, strongly analytical, committed to private higher education, willing to work some nights and weekends, and able to work in a fast-paced environment. Personal qualities that are a good match for this position include creativity, flexibility, a sense of humor, and the ability to help inspire and motivate others.  Admissions Counselor is an entry-level position; Assistant/Associate Director candidates should have a minimum of 3 years of experience in higher education student recruitment. Bachelor’s degree and valid driver’s license are required. Knowledge of EPS and PowerCAMPUS is a plus.  Send resume, cover letter, and three references to:  Director of Human Resources, Randolph College, 2500 Rivermont Avenue, Lynchburg, VA  24503 or via email toemployment@randolphcollege.edu. Review of resumes will begin immediately. EOE

